
Incorporated 
Societies:
Re-Registration 
Self-Assessment 

We’re in your corner.

Check your society’s
compliance and identify
next steps with confidence.



Why This Matters
From April 2022, all NZ Incorporated
Societies must re-register under the
new Act.
 
While the deadline may seem far off,
the process is more complex than
many expect — particularly around
constitutions, officer duties, and
governance rules.

QUICKLY CHECK  COMPLIANCE

IDENTIFY POTENTIAL RISK AREAS

PLAN YOUR NEXT STEPS

This will help you:



Constitution
Compliance

STEP ONE

YES NODoes your constitution include a compliant dispute
resolution clause?

YES NODoes it set out the purpose and governance structure
clearly?

YES NODoes it specify officer appointment, removal, and
eligibility criteria?

YES NODoes it outline member rights and disciplinary
procedures?

YES NOAre provisions for winding up compliant with the new
Act?

Review your constitution against these key requirements:

Quick Tip: 
A compliant constitution is the heart of your re-registration. If it doesn’t
clearly outline amendment procedures or officer roles under the new
Act, your society could hit legal roadblocks.

We review and redraft constitutions to meet 2022 Act standards — so
you’re not caught out at AGM time.



Officer
Eligibility

STEP TWO

YES NO
Are all officers aged 18+?

YES NODoes at least one officer live in NZ or is 
a qualified resident?

YES NO
Does each officer have signed written consent to act?

YES NO
Is the conflict of interest register up-to-date?

Check your officers meet the eligibility rules:

Quick Tip: 
Not everyone can be an officer under the new rules. A missed
disqualification or missing consent form can risk your entire registration.

 We handle eligibility checks, consent documentation, and conflict-of-
interest registers for peace of mind.



Are RealMe and Companies Office logins ready 
for filing?

Quick Tip: 
Good governance isn’t optional — it’s a legal requirement. The new
dispute resolution, record-keeping and reporting duties mean small
admin gaps can lead to major compliance failures.

Our fixed-fee service builds compliant systems for your society —
without the overwhelm.

YES NO

YES NO

Confirm your society’s governance processes are compliant:

Are there a minimum of 10 members
maintained at all times?

YES NODo the AGM processes align with the new Act?

YES NOAre financial reporting requirements understood 
and planned?

Governance 
STEP THREE



Risk Scoring
& Assessment

STEP FOUR

Low Risk – 80% or more “Yes” answers
Your society is on track. Keep monitoring to maintain compliance.

Each “Yes” = compliant
Each “No” = potential compliance gap

Risk Scoring System

Risk Levels

Medium Risk – 50–79% “Yes” answers
Some gaps exist. Address them soon to avoid re-registration issues.

High Risk – Below 50% “Yes” answers
Significant action needed. Seek help immediately to avoid
delays or deregistration.



STEP FIVE

Secure Your 
Society’s Compliance

Our fixed-fee packages make
re-registration straightforward.
From constitution updates to
full-service filing, we’ve
designed solutions for every
society.

Visit 
canterburylegal.info/packages

Explore Fixed-Fee Packages



We’re in your corner.




